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Using the Report Filters Option

Using the Report Filters Option

Filters can be created and saved by selecting Add which will then present the Edit User Filters as
per the example below.

Use the drop down box to select the filter. In the example below the options are - Hierarchy, User
Field & Group.

Once the filter has been selected click on Add Filter.
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In the example below the filter added is the User Field, which then reveals the fields available.

Select the additional filter.

Edit User Filter:
Salect afilter type from the list and chick Add Filker: User Figld v | Add Filter

Login IO e Delete

Save || Cancel

In the example below the field selected is Department and this is set to show results for ‘IT". ‘IT" has
to be manually entered into the right hand box.

Edit User Filter:
Sedect a fiker type from the Ikt and click Add Filtar: User Fleld » | Add Filter

Dapartmant f Shop ™ = IT Dialote

Save  Cancel

Once the filter has been created, this can be saved to use against any report selected. Click on Save
which will then save the filter to be used as and when required in the User Filters box.

Performance DNA Administrator Guide 2
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H lUser Result Detall @

User Filters:

Department / Shop is T’

Add | Remove

Additional Test Result Filters can also be created.

Click on the Add button under the Test Result Filters box.

Test Result Filters:

Add || Remove
Save Filters... | Load Filters...

User Result Detail T | Create report

The available filters are then visible in the drop down box. Once the filter has been selected, click on
Add filter.
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There are two available options in the Edit Test Result Filter:

Test Result filter as per the example below.

Edit Test Result Filter:

Select a filter type from the list and click Add Filker: Test Resyh * | Add Filter

- -
Select an assessment/content | ... | Resuls Between [ AND | Delata

Filter assassmant Search
kgl Admin Assessment
* ol Acsesiment 1

bl Folovw up AdSesirmen

There is also the option to save a specific assessment with the filter if this is a report that has to be
created on a regular basis.

Edit Test Result Filter:

Zelect a fiker type from the Bst and click Add Filker: Test Besult v

Audd Filear
& - Dl
Salect an assessment/content | . | Results Between 7 AND 15 e
- -

Save  Cancel

Click on the ... button to open the Assessment Search window.

Once an assessment has been selected, this will save the details together with the results as a filter
once Save has been selected.
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Edit Test Result Filter:

Select a filter type from the It and click Add Fllber: Test Resul v | Add Filter
- -
Assessment 1| .. | Results Between | AND 1 Delete

tave | Camcel

Selecting the Date filter enables you to filter Test results by date range
Edit Tewt Raiult Filtar:

Select a filter type from the list and click Add Filter: Date v | Add Filter
15/11/2015 o 1512/2015 o Delete

Save || Cancal

Once the filter has been saved it will appear in the Test Result Filter box.
Test Result Filters:

Azsessment "Assessment 17 result

between 0 and 100

Add || Rema'.rel

| Save Filters... || Load Filters...

To save the filter for future use, click on Save Filters

... and give the filter a new name.
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ADMIN REPORTS

Linas Fiftwrn:
L]
— _
Please enber o name to save the Slters
v 0 and 100 as
oK Cancel
Add  Remavs

Sarew Fibere.. | Load Filere..

Usaw Bl Daral ¥ | Creste repart

A Notification screen will appear once the filter has been changed.

|

The page at localhost says:

Current report filters saved as: "Assessment 1

Prevent this page from creating additional dialogues.

. OK
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